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JEFFERSON CIRCUIT COURT 

DIVISION FOUR (4) 

 

GENERAL ORDER OF JULY 1, 2021 

REGARDING PROCEDURES & PROTOCOLS 

 

* * *   * * *   * * * 

 

 On May 18, 2021, the Supreme Court of Kentucky entered Amended Orders 

2021-16 and 2021-17 which addressed procedures for the Court of Justice as 

mandatory mitigation measures for the COVID pandemic were scaled back.  In an 

effort to clarify this Court’s docket and motion hour procedures and to comply with 

said directives, the Court enters the following General Order: 

 1. This Order is limited to the court schedule and procedures for Division 

Four (4) of Jefferson Circuit Court.  It does not apply to any other division.  Please 

refer to jeffersoncircuitcourt.com for additional guidance. 

 2. The Supreme Court has directed that jury trials may resume, and 

members of the community have demonstrated their ongoing commitment to this 

vital civic service.  Counsel should presume that any case currently calendared for a 

jury trial will proceed as scheduled. 

 3. Persons who are fully vaccinated may appear without wearing a mask 

or other suitable face covering but may elect to wear one if they feel safer doing so.  

Persons who are not fully vaccinated will need to wear a mask or suitable face 

covering to enter the courthouse and the courtroom. 

 4. This Court’s civil motion hours and docket calls will be conducted in a 

hybrid fashion going forward.  All civil litigants and counsel may elect to appear in-
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person or via telephone unless the Court has determined that circumstances make 

an in-person hearing necessary. To appear telephonically, call 1-848-777-1212 and 

enter Conference ID Number 7675632#. Please follow the prompts to join the 

conference. You will not be announced. There are likely to be other parties with 

causes to be heard on the line at the same time so please set your phone on mute 

while waiting for your case to be called by the judge. 

 5. Conversely, broadly stated, criminal motion hours and docket calls will 

be conducted in-person unless the Court has determined, at counsel’s request, that 

a telephonic hearing is acceptable.  If appearing by phone, one must follow the 

process described above in ¶4.  In-custody criminal defendants will be brought over 

to court to the extent resources allow.  The court will understand that this 

changeover from almost exclusively holding remote proceedings will be a work in 

progress and will take some number of weeks to achieve widespread adoption.  

 6. The following persons may elect to appear remotely: 

a) persons already docketed for a remote hearing prior to this General Order; 

b) persons with symptoms consistent with COVID-19 as set out by the CDC; 

c) persons in quarantine; 

d) persons diagnosed with COVID-19 within the preceding 14 days; 

e) persons not fully vaccinated and who have had close contact with someone 

 diagnoses with COVID-19; and 

f) persons the CDC recommends should limit their interactions with the public. 

 7. When filing a pleading, the following information should be included: 

a) name, mailing address, e-mail address, and a contact phone number;  
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b) a concise statement of the purpose and basis for the pleading; 

c) if a motion, prominent notice of when that motion is expected to be heard;  

d) in civil cases, include the contact information stated above with a reference that 

counsel may appear in-person or telephonically; 

e) in criminal cases, if the matter is to be heard remotely, include the court’s contact 

information.  

 8. If a hearing is to be set, the Court’s administrative assistant, JuNelle 

Anderson will coordinate scheduling same.  Contact information for Division Four is 

posted at jeffersoncircuitcourt.com.   

 9. Counsel should be aware that the Kentucky Supreme Court continues 

to refine its directives regarding court operations and can be expected to modify its 

directives in the near future.  Any such modification(s), to the extent it is in conflict 

with this Order, will supersede this Order.  Furthermore, counsel should expect 

that a process used in another county may not have application to Jefferson County 

and even a process used in another division of Jefferson Circuit Court may not have 

application here.  If in doubt, ask! 

  

 

07/01/2021     ______/S/____________________________ 

     CHARLES L. CUNNINGHAM, JR. 

     JUDGE, DIVISION FOUR 

      


