
MOTION HOUR AND GENERAL COURTROOM PROCEDURES FOR  

DIVISION TWO (2) BEGINNING JUNE 1, 2020 

The Kentucky Supreme Court has entered Order 2020-39 which extends restrictions to in-person             

court appearances and requires all proceedings be conducted remotely, unless the judge            

determines in his or her discretion that a matter requires in-person attendance. Therefore,             

beginning June 1, 2020, and until further order of the Court, motion hour and general courtroom                

procedures for Jefferson County Circuit Court, Division Two (2) shall be as follows: 

MOTION HOUR 

Criminal - Mondays at 9:00 a.m. 

Civil - Mondays at 9:15 

(due to Labor Day on Monday, September 7, motion hour will be held on Tuesday, 

September 8)  

● Motion hour shall be conducted telephonically. The conference call number for 

Division Two (2) is 1-774-220-4000; the conference ID is 595-4062. When noticing 

motions for motion hour, the Court’s call-in conference number and conference ID must 

be included in the notice. This is an open telephone line to the courtroom, and there may 

be multiple parties on the line. When calling into motion hour, please put your phone on 

mute until the judge calls the case.  

● Criminal arraignments for defendants IN CUSTODY: In-custody defendants will not 

be brought to the courtroom for arraignment.  Where the defendant is in LMDC, 

arraignments will be conducted via Skype with the Defendant at 12:00 noon Tuesday 

through Friday on a rotating basis with each of the circuit judges.  Where the defendant is 

in a jail or prison in Kentucky outside of Jefferson County, the court will make separate 

arrangements for the defendant to be arraigned via video conference at a date and time 

outside of motion hour as soon as possible. 

● Criminal arraignments for defendants OUT OF CUSTODY or on HIP:  Defendants 

are expected to attend and participate telephonically.  Defense counsel shall notify their 

https://kycourts.gov/pages/Coronavirus.aspx


clients of the call-in number and conference ID.   Per order of the Supreme Court of 

Kentucky: “Any court order requiring the remote attendance of a party or his or her 

counsel shall have the same effect as if requiring attendance in person, and failure to 

appear remotely as ordered by a court may be grounds for sanctions.” 

● All other hearings in civil and criminal matters: Parties requesting a hearing will be 

assigned a date by the court’s administrative staff during motion hour.  Parties requesting 

to be heard on matters other than scheduling may be passed to the foot of the docket. 

HEARINGS 

● In compliance with Kentucky Supreme Court Order 2020-39, this Court will conduct all 

hearings, including, but not limited to, criminal and civil pretrial conferences, guilty 

pleas, sentencing hearings, hearings on motions to revoke, evidentiary hearings, status 

conferences, oral arguments remotely unless the judge determines in his or her discretion 

that a matter requires in-person attendance.  

● Remote hearings in Jefferson Circuit Court Division Two (2) will be conducted by Skype 

for Business.  The court’s hearing schedule and Skype link for those proceedings will be 

posted on the court’s website (jeffersoncircuitcourt.com) no later than close of business 

on the Friday before the hearing is scheduled.  The court’s administrative staff will also 

send email notifications containing Skype info to counsel of record in each matter. 

● The court will make arrangements for in-custody defendants to appear by video or 

telephonically. Where defendants are in custody in the Louisville jail or in a Kentucky 

correctional facility outside of Jefferson County, hearings will be generally scheduled on 

Mondays from 1:00 p.m. to 3:00 p.m., though hearings may be scheduled outside of that 

time depending on availability.  

● Where possible, the Court prefers counsel and parties to appear by video instead of only 

telephonically.  

● Should circumstances necessitate in-person attendance, the courtroom has been 

configured to allow “social distancing” and sanitization in compliance with public health 

guidelines.  

https://kycourts.gov/courts/supreme/Rules_Procedures/202039.pdf
https://kycourts.gov/courts/supreme/Rules_Procedures/202039.pdf
https://www.jeffersoncircuitcourt.com/judge-annie-o-connell


○ Parties and counsel: If a hearing requires in-person attendance, individuals 

entering the courtroom shall wear a face covering and shall continue to wear the 

face covering throughout the duration of the hearing.  

○ Witnesses: Witnesses shall remain outside of the courtroom until invited inside 

by the courtroom deputy.  Witnesses entering the courtroom shall wear a face 

covering and shall continue to wear the face covering until they are seated at the 

witness stand.  Witnesses will be permitted to remove their face covering during 

testimony, but will be required to replace the face covering at the conclusion of 

their testimony. 

○ Presentation of physical and documentary evidence:  The court has designated 

a place on the clerk’s bench where counsel may place documents or other 

evidence for the court’s review.  Counsel shall announce their intention to pass 

evidence to the court and allow time for the sheriff’s deputy to step aside, place 

the evidence in the designated area, and return to counsel table.  The court will 

then retrieve the evidence for review. 

JURY TRIALS 

By Kentucky Supreme Court Order dated May 19, 2020, trial courts cannot conduct jury trials in                

June or July 2020. Further information regarding rescheduling trials that have been continued             

due to the shut-down and trials requested after June 1 will be forthcoming upon further guidance                

by the Supreme Court of Kentucky. 

* * * * 

Please accept the Court’s apology for any inconvenience or delay in addressing your matter. 
Many of the court’s systems of service (administrative staff, clerks, etc.) have had to be altered 

due to the current conditions.  Some staff schedules have been reduced or staggered to keep 
everyone safe and healthy.  This may result in delays, including processing pleadings and 

moving files to the court for the judge’s attention.  The Court appreciates the patience of all 
parties, counsel, and the public during this time. The Court constantly strives to improve its 

operations and welcomes your suggestions and feedback. 




